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ENROLLMENT PROCEDURE

Actions taken by the AgencyClient’s Activity Duration
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Registrar issues Registration Form

Collect Registration Form and issue the 
Trainee’s Copy of Registration Form

2 minutes2 minutesProceed to the Registrar’s Office

Cashier issues OR.
(See Schedule of Fees)

Trainee presents the OR to the Medical Doctor 
for medical examination

Fill-up Registration Form

Proceed to cashier to pay for medical 
examination

The doctor will verify the OR and conducts 
medical examination

The doctor submits the result of the medical 
examination to the Registrar

TRAINING DIRECTOR assigns trainees to their 
designated classroom

Trainee will sign the Enrollment Report

TRAINING STAFF takes photo for Certificate

Start of classroom instructions

INSTRUCTOR
Assessment

FAILED

PASSED

Remedial

Print Certificate of Completion

Ready Certificate for release

Proceed to designated classroom

Proceed to Registrar’s Office

Present OR to claim Certificate of Completion

2 minutes2 minutes

3 minutes3 minutes

15 minutes15 minutes

2 minutes2 minutes

1 minutes1 minutes

2 minutes2 minutes
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PMMA Training Fees and Schedule 
 

COURSES DURATION TRAINING FEE 

1. Basic Training with Certificate of Proficiency 8 days 
(Monday – Monday) 

P8,500.00 

2. Ratings Forming Part of Navigational Watch 4 days 
(Monday – Thursday) 

P5,500.00 

3. Proficiency in Survival Craft and Rescue Boat 4 days 
(Monday – Thursday) 

P5,500.00 

4. Advance Training in Fire Fighting 5 days 
(Monday – Friday) 

P5,800.00 

5. IMO Model Course 6.10 5 days 
(Monday – Friday) 

P16,500.00 

6. Proficiency in Handling a Freefall Lifeboat 1 day 
(Monday) 

P4,500.00 

7. Ratings Forming Part of Engineering Watch 4 days 
(Monday – Thursday) 

P5,500.00 

 
Note: 

1. The above Training Fees and Schedule is subject to change without prior notice. 
2. Training fees include t-shirts, handouts, meals and accommodation. 


